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Create New Loan and Price & Lock 

1.  From the Dashboard click Upload Loan File or Create Loan Manually 
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Note: There are three ways to begin the Create a Loan Process

2.  Click Pricing & Lock in the tool bar 

a. Select either Upload Loan File or Create Loan From Scratch 



3.  From the Pipeline click Upload Loan File or Create Loan Manually 
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1.  Drag and drop or click anywhere in the Upload Loan File window, to select the loan file 
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2.  Select the loan file 

Note: Submit multiple loan files at one time with this feature. Supported file
formats are: .xml,. json, .csv, .xlsx 
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3.  When all the data is correct 
         a. Click on the Save Loan button to save the loan as a prospect or 
         b. Click on Save & Price to Register or Lock the loan.  
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Outcome: When the loan is uploaded successfully, the user will be directed to
the Loan Edit screen 

Note: Any required field will be highlighted red if it did not import correctly  

4.Click Show All Rates to review pricing 
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5.Select appropriate option 

6.  Click Save & Lock Loan or Save & Float Rate 

Note: Click Eligible Programs to review other available loan products
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Outcome:  a separate dialogue box will open with the eligible options listed 



1.  Click Download Loan Template   
2.  Populate the loan(s) in the template. 
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Note: Required fields vs Optional Fields. The template has data-controlled fields to
ensure data is valid.  

3.  Set the underwriting field to delegated 
4.  Drag and drop or click anywhere in the Upload Loan File window, to select the loan file 

5.  Select the loan file 

Note: Supported file formats are: .xml,. json, .csv, .xlsx 



6. Enter the Bulk Name and Bulk Description 
7.  Click Submit 

© 2026 Silver Hill Capital. NMLS #2469. This information is for lending institutions only, and not intended for use by individual consumers or borrowers. These
programs are offered to qualified residential lending institutions and are not applicable to the general public or individual consumers. Equal Housing Lender.

Proprietary and Confidential

Orig:  June 26, 2026 _ BS
10

Outcome: Each loan will be listed along with options to view pricing, locking the
loan or editing the loan along with the date the loan was uploaded

8. Click on the Bulk Stratifications graph within the Bulk Upload screen 

Outcome: The Bulk Stratifications screen will show the loan details which include
the breakdowns for state, loan purpose, fico, LTV, QM, occupancy, purpose,
property, and escrows
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